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£10,000.00
Mr. P. Anyone,
199 High Street, Anytown, Anywhere.

Any Court, Anytown. 
£10,000.
Non payment of overdue invoices.
Mr. P. Anyone,
199 High Street, Anytown, Anywhere.

Mr A. Anyone.
99 High Street, Anytown, Anywhere.
High Court
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Mr. A. Anyone
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I supplied a range of stove products to fulfil an order worth £10,000.00.
After the initial 90 day grace period elapsed, I pursued Mr. P. Anyone with a view to payment in full – but have had many excuses but no payment.
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Claim Form

Claimant(s) name(s) and address(es) including postcode

Defendant(s) name and address(es) including postcode

Brief details of claim

Value

You must indicate your preferred court for hearings here (see notes for guidance)

Defendants
nameand
adress for
service including
postcode

Inthe

Torcouruzeanl,

Claim No.

Issue date

Amount claimed

Court fee

Solicitor's costs

Total amount

When corresponding with the court,please address forms or letters to the Court Manager and quote the daim number

N1 Claim form (CPR Part 7 (1212)

© Crown Copyright 2012
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Does, or will, your claim include any issues under the Human Rights Act 19987 [JYes  [INo

Particulars of Claim (attached)(to follow)

Statement of Truth
*(I believe)(The Claimant believes) that the facts stated in these particulars of claim are true.

*1am duly authorised by the claimant to sign this statement

Fullname

Name of claimant’s solicitor’s firm

signed position or office held
*(Claimant)(Litigation friend)(Claimant's solicitor) ~ (f signing on behalf of firm or company)
“delete as appropriate
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Notes for claimant on completing a claim form

Before you begin completing the claim form

- Youmust think about whether alternative dispute resolution (ADR) is a better way to reach an agreement before
going to court. The leaflet I'm in a dispute - What can | do?'explains more about ADR and how you can attempt to

settle your claim.

- Please read all the notes which follow the order inwhich information is required on the form.
 Before completing this form, consider whether you might prefer to issue online www.moneyclaim.gov.uk

- If you are filling in the claim form by hand, please use black ink and write in block capitals.

- Copythe completed claim form and the defendant’s notes for guidance so that you have one copy for yourself, one

copy for the court and one copy for each defendant.

- If the claim is for a sum of money then you must sendiit to the County Court Money Claims Centre,

PO Box 527, Salford, M5 0BY.

- Ifitis a High Court claim or is a claim for anything other than money you should send the form and the fee to a

courtoffice.

+ You can get additional help in completing this form from the Money Claim helpdesk - phone 0300 1231372.
If you need legal advice you should contact a solicitor or a Citizens Advice Bureau.

Further information may be obtained from Direct.gov.uk or from the court in a series of free leaflets.

Notes on completing the claim form

Heading

You mustfill in the heading of the form to indicate the
name of the court where you want the daim to be
issued. If you want the claim to proceed in the County
Court and itis for money only, you must enter ‘County
Court Money Claims Centre!

The claimant and defendant

As the person issuing the claim, you are called the
‘caimant’ Please enter your name and address.
The person you are suing is called the defendant’
Please enter their name.

You must provide the following information about
yourselfand the defendant according to the capacity in
whichyou are suing andin which the defendant is
being sued.

Providing information about yourself and
the defendant

full addressinduding postcode

You should provide the address including postcode for
yourselfand the defendant or its equivalent in any
European Economic Area (EEA) state (if applicable).

If an address does not have a postcode you will need to
ask the judge for permission to serve the claim with

this information missing. There is no additional fee for
this, but the court will not allow your claim to be served
without the postcode, unless you have permission from
the judge.

When suing o being sued as:-
an individual:

You must enter his or her full name where known,
including the ttle (for example, Mr, Mrs, Ms, Dr) and
residential address postcode and telephone number.
Where the defendant is a proprietor of a business, a

N1 Notesfor dsimant (07.14)

partnerina firm or an individual sued in the name of a
club or other unincorporated assodiation, the address
for service should be the usual or last known place of
residence or principal place of business.

Where the individual is:
trading under another name

youmust enter his or her full unabbreviated name
Wwhere known, and the title by which he or she is known
and the full name under which he or she s trading, for
example, 'Mr. John Smith trading as Smith's Groceries.

suing or being sued in a representative capacity you
must say what that capacity is for example,

‘Mr Joe Bloggs as the representative of Mrs Sharon
Bloggs (deceased)’

suing or being sued in the name of a club or other
unincorporated association add the words suing/
sued on behalf of followed by the name of the club or
other unincorporated association.

an unincorporated business -a firm
In the case of a partnership (other thana limited
liability partnership) you must enter the full name of
the business followed by the suffix‘a firm' for example,
‘Bandbox - a firm'and an address including postcode
for service. This may either be one of the partners
residential addresses or the principal or last known
place of business of the firm.

acompany registered in England and Wales or a
Limited Liability Partnership

In the case of a registered company or limited liability
partnership, enter the full name followed by the
appropriate suffix (for example, Ltd’) and an address
including postcode which is either the company’s
registered office or any place of business in the UK that
has a connection with the claim eg. where goods were
bought.

© Crown copyright 2014,
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a corporation (other than a company)
enterthe full name of the corporation and any suffix
and the address including postcode inthe UK which is
eitherits principal office or any other place where the
corporation carries on activities and which has a
connection with the claim.

an overseas company (defined by 744 of the
Companies Act 1985)

enterthe company’s full name and any suffix i
appropriate and address including postcode. The
address must either be the registered address under
5691 of the Act or the address of the place of business
havinga connection with the claim

under 18 write (a child by Mr Joe Bloggs his litigation
friend)'after the name. If the child is conducting
proceedings on their own behalf write

“(a child) after the child's name.

a patient within the meaning of the Mental Health
Act 1983 write ‘(by Mr Joe Bloggs his litigation friend)’
after the patient's name.

Brief details of claim

You must set out under this heading:

+ a concise statement of the nature of your daim

+ the remedy you are seeking e.g. payment of money

Value
If you are claiming a fixed amount of money
(a'specified amount’) write the amount in the box at
the bottom right-hand corner of the claim form against
‘amount claimed:
If you are not claiming a fixed amount of money (an
‘unspecified amount) under ‘Value write “l expect to
recover” followed by whichever of the following applies
to your claim:

+ ‘not more than £10,000'or

+ ‘more than £10,000 but not more than £25,000"or
+ ‘more than £25,000"

If you are not able to puta value on your daim, write
‘Icannot say how much | expect to recover:

Personal injuries
Ifyour claimis for‘not more than £5,000'and includes a
claim for personal injuries, you must also write‘My claim
includes a claim for personal injuries and the amount |
expect to recover as damages for pain, suffering and loss
of amenity is'followed by either:

‘not more than £1,000' or

‘more than £1,000"

Housing disrepair
If your claim is fornot more than £5,000'and inclues a
claimfor housing disrepair relating to residential
premises, you must also write’My claim includes a
claim against my landlord for housing disrepair relating
toresidential premises. The cost of the repairs or other
workis estimated to be'followed by either:

+ ‘not more than £1,000'or

+ ‘more than £1,000

If within this claim, you are making a claim for other
damages, you must also writs

‘I expect torecover as damages followed by either:
+ ‘not more than £1,000'or
+ ‘more than £1,000"

Preferred Court

You may be asked to send this daimtoa court centre
thatis not convenient for you to attend. If attendanceis
required the court will transfer the case to makeit easier
for one or all of the parties to attend. A list of County
Courts hearing centre can be found at:
hmctscourtfinderjustice govuk State your preferred court
where indicated. The court will take it into account if
transfer is required.

Defendant’s name and address

Enterin this box the title, full names, address and
postcode of the defendant receiving the claim form
(one claim form for each defendant). If the defendant s
to be served outside the UK or any other state of the
EEA, you may need to obtain the court's permission.

Legal representative’s costs

These fixed sums may only be claimed where a legal
representative has been instructed to make the claim on
your behalf.

Particulars of claim
You must set out under this heading:
- aconcise tatement of the facts on which you rely
+ astatement (ifapplicable) that you are seeking
aggravated damages or exemplary damages
- details of any interest which you are claiming
 any other matters required for your type of claim as
setoutinthe relevant practice direction

Statement of truth

This must be signed by you, your solicitor or your
litigation friend.

Where the claimant s  registered company or a
corporation the claim must be signed by either the
director or other officer of the company o (in the case
of a corporation) the mayor, chairman, president or
town clerk.

Address for documents

Please note that the service regulation provides that
cross-border service by any direct means including fax or
‘emailis not permitted within the EEA.
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Notes for defendant on replying to the claim form

Please read these notes carefully - they will help you decide what to do about this claim.
Further information may be obtained from the court in a series of free leaflets

+ Ifthis claim form was received with the particulars of dlaim completed or attached, you must reply within 14 days of
the date it was served on you. If the words particulars of claim to follow’are written in the particulars of dlaim box, you
should not reply until after you are served with the particulars of claim (which should be no more than 14 days after
You received the dlaim form). I the claim was sent by post, the date of service i taken as the second business day after
posting (see post mark). ff the claim form was delivered or left at your address the date of deemed service will be the
second business day (see CPR rule 6.14) after delivery.

- Youmay either:
- pay thetotal amount ie. the amount claimed, the court fee, and solicitor’s costs (f any)
- admit that you owe all or part of the claim and ask for time to pay, or
- dispute the claim

- If you do not reply, judgment may be entered against you.

+ The notes below tell you what to do.

- The response pack willtell you which forms to use for your reply. (The pack will accompany the particulars of claim if
they are served after the claim form).

- Courtstaff can help you complete the forms of reply and tell you about court procedures. But they cannot give legal
advice. If you need legal advice, for example about the likely success of disputing the claim, you should contacta
solcitor or a Citizens Advice Bureau immediately.

Registration of Judgments: If this claim results in a judgment against you, details will be entered in a public register,
the Register of Judgments, Orders and Fines. They willthen be passed to credit reference agencies which will then
supply them to credit grantors and others seeking information on your financial standing. This will make it difficult
for you to get credit. Alist of credit reference agencies is available from Registry Trust Ltd, 173/175 Cleveland Street,
London W1T 6QR.

Costsand Interest: Additional costs and interest may be added to the amount claimed on the front of the claim form
ifjudgment is entered against you. Ina county court,if judgment is for £5,000 or more, or i in respect of a debt which
attracts contractual or statutory interest for late payment, the claimant may be entitled to further interest.

Your response and what happens next

How to pay against you and you will be sent an order to pay. If your
Do not bring any payments to the court - they will not be  ©ffer is not accepted, the court will decide how you
accepted. should pay.

1fyou admit only part of the dlaim, complete Form
N9A and Form N9B (see ‘Disputing the Claim’overleaf)
and send them to the court within 14 days. The claimant
will decide whether to accept your part admission. If it
is accepted, the claimant may request the court to enter
judgment against you and the court will send you an
orderto pay. If your part admission is not accepted, the
case will proceed as a defended claim.

When making payments to the claimant, quote the
claimant’s reference (if any) and the claim number.

Make sure that you keep records and can account for any
payments made. Proof may be required if there is any
disagreement. Itis not safe to send cash unless you use
registered post.

Admitting the Claim

Claim for specified amount Claim for unspecified amount

If you admit liability for the whole claim but do not

1f you admit all the claim, take or send the money,
including the court fee, any interest and costs, to the
claimant at the address given for payment on the claim
form, within 14 days.

1fyou admit all the claim and you are asking for
time to pay, complete Form N9A and send it to the
claimant at the address given for payment on the claim
form, within 14 days. The claimant will decide whether
to accept your proposal for payment. I itis accepted,
the claimant may request the court to enter judgment

'N1C Notes for defendant (04.13)

make an offer to satisfy the claim, complete Form
N9C and send it to the court within 14 days. A copy will
be sent tothe claimant who may request the court to
enter judgment against you for an amount to be decided
by the court, and costs. The court will enter judgment
and refer the court file to a judge for directions for
management of the case. You and the claimant will be
senta copy of the court's order.
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